
 
 

Remote Learning at CIS 

All student will follow their regular school timetable and log onto their canvas course at the correct 

time of their lesson throughout the day.  Live conferences are available for each lesson and the 

instructions on how to access them are below.  All students should start the day by logging onto their 

team meet course at 8.30 each day.  The first conference of the day will be on the Team Meet page. 

Any staff who will be absent from conferences due to sickness will be communicated as a team meet 

announcement at the start of each day.  Students must still complete the lesson activities laid out for 

that subject during their regular lesson time. 

 

 A few minutes before your lesson is due to start, log onto canvas and locate your subject canvas 

course.  Look for the conference tab and click on the word ‘conference’ to be taken to the 

conferencing page. 

 

 Once on the conference page you should be able to see a conference in progress.  Click join.  

Don’t be worried, it is natural to feel nervous if this is your first time.  When you click ‘join’ no 

one can see or hear you.  You will join without your camera and will not be expected to speak at 

any time.  If there is not a conference available check you have the correct time and subject.  

You may have arrived early so just wait until the start of your lesson and refresh the screen. 



 

 

 Once you click join it may take a minute or two to connect.  You should then see the following 

options below: Microphone or Listen only.  Select the ‘listen only’ tab if you simply want to 

listen.  If you select your microphone then you must mute yourself immediately and only 

unmute to speak when prompted.  The teacher will have full control of all students at all times 

however following good etiquette online is expected of our students. 

 

 

 

 If for whatever reason your conference is not working then take a screenshot of the page and 

email Alex at alawrenson@chesterinternational.co.uk for tech support.  Please ensure you are 

using an updated version of google chrome for your browser before emailing.  In the mean-time 

go to the modules page of the course and locate the module at the top of the page labelled 

‘remote learning’.  Your lesson will be labelled/dated.  The lessons activities will be clearly laid 

out for you to complete independently. 

 

mailto:alawrenson@chesterinternational.co.uk


 

 When in the conference you will be able to use the chat function.  Usually if you arrive early you 

can chat to your friends by typing.  Sometimes the teacher might let you draw on the 

whiteboard.  Please note that conferences are recorded for your safety.  It is essential you 

conduct yourself online following the same rules and respect according to our behavior policy as 

you would in person.  Swearing and other inappropriate typing/drawing will not be tolerated 

and will be dealt with in accordance to the behavior policy.  A pastoral team member will be in 

touch with your parents should any incidents arise. 

 

 During a lesson a teacher may assign you to work in a breakout room.  All breakout rooms are 

recorded and your teacher can enter and leave them at any time.  You must conduct yourself 

appropriately in breakout rooms at all times.  You are not permitted to use your camera in a 

breakout room.  You can share your screen for presentations and use your microphone if you 

wish. 

 

 Your teacher will expect you to navigate to your lesson resources during the conference so you 

can complete tasks.  Your teacher will use their screen to help you locate the class tasks but they 



will be clearly labelled at the top of your canvas module page under the module ‘remote 

learning’ so you can find it. 

 

  You will be expected to read all team meet announcements and complete team meet activities 

remotely as normal.  Sometimes there may be a team meet conference to join and sometimes 

this will be so you can chat to friends or ask questions.  Team meet announcements will be used 

to communicate which teachers are unable to provide conferencing due to sickness or due to 

involvement in Covid-19 testing.  If this is the case then the work will be laid out on the canvas 

module page as normal and the lesson will go ahead without a conference, a submission of work 

will be required as evidence of engagement.  

 

 Your remote engagement will be tracked and reported on.  Lack of engagement will have a 

negative impact on your progress and achievement.  If you are having any problems engaging 

remotely then you should contact the school immediately so we can provide the necessary 

support. 

 

 Staff will lay out their expectations and boundaries at the start of the conference.  Following 

that there will not be any further warnings and staff reserve the right to remove a student from 

the conference if the rules are not followed. 

 

 During any canvas web conference students should not share their screen or add the 

video/voice functionality.  Teachers will use methods to collaborate and share which is in the 

best interest of the students and can safeguard everyone involved.  Teacher may enable 

students to use voice or screen share at their discretion.  For the most part teachers will be 

conferencing from their regular classrooms according to the timetable. 

 


