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Careers Education, Information, Advice and Guidance (CEIAG) Policy 

 

Applies to 

The whole School 

 

Availability 

This policy is made available to parents, staff and students in the following ways: via the School 

website, in a student area on Canvas, in the staff online handbook, and on request a copy may be 

obtained from the Student Support Desk. 

 

Monitoring and Review 

This policy will be subject to continuous monitoring, refinement, and audit by the Principal in 

consultation with the IB Coordinator. 

The Trust undertake a formal annual review of this policy for the purpose of monitoring and of the 

efficiency with which the related duties have been discharged, no later than one year from the date 

shown below, or earlier is significant changes to the systems and arrangements take place, or if 

legislation, regulatory requirements or best practice guidelines so require.  

 

 

Version date: September 2021 

Date of next review: September 2022 
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Aims 

At Chester International School, Futures is our programme for ensuring students reach their 

potential and achieve their goals. Encompassing university admissions, employment skills, work 

experience, and careers education, every student at CIS will take part in the programme. 

The Futures Programme is designed to ensure that every student: has access to up-to-date careers 

information; develops employment skills; is prepared for the workplace; will take part in meaningful 

work experience placements; and will receive a university offer. 

The programme is intended to level the playing field for the most disadvantaged and vulnerable 

groups in our community.  

The Futures Programme is sequenced such that each student will develop skills over time. Each unit 

and activity addressing concepts and expertise more complex than the previous.  

The taught and practical elements will marry with the IB Learner Profile Traits and ATL Skills, with a 

particular focus on thinking, communication, and self-management. 

 

Commitment 

The school Governors and Senior Leadership Team are committed to CEIAG and this is demonstrated 

in the resources available: 

 IB Coordinator (Abbey Peers) as the named Careers Leader. 

 External partners responsible for securing meaningful work placements for every Year 10 

and Year 12 student. 

 Continuous Professional Development for all staff– identifying training needs to ensure 

knowledge and skills up to date. 

 Use of our VLE Canvas to share up-to-date careers information with students. 

 Investment in platforms such as Unifrog and BeReady. 

 Engagement with our Enterprise Advisor (Ian Hardy). 

 Dedicated Academic Mentors for each student and regular scheduled one-to-one meetings. 

 Futures sessions are timetabled every week for all year groups. 

 

Working with Parents/Guardians 

Contact with parents/guardians is maintained in a variety of ways, including: 

 Regular updates via the Community Bulletin. 

 News, information and opportunities shared on Canvas. 

 Presence at progress reflection events and open evenings throughout the year. 

 The Year 12 higher education event regarding post-18 options.  

 The Year 11 post-16 options talk. 

 Response to requests for advice and information, including appointments in school. 
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Student Information 

Student destinations data will be stored for 3 years following graduation from CIS in accordance with 

2018 statutory guidance.  

Student information, including university applications and career pathway choices, will only be 

shared with parents/guardians with the consent of the student. 

 

Gatsby Strategy 

The CIS Futures programme 2021-22 will provide the following opportunities to meet the Gatsby 

benchmarks. 

Gatsby Benchmark Opportunities 

1 A stable careers programme  All years: Our named Careers Leader is Abbey Peers.  

 All years: Our careers programme, opportunities and 

guidance is published on our website, and on our VLE, 

Canvas. 

 All years: Regular feedback is obtained from staff and 

students to evaluate the programme. 

 All years: Parents/guardians are kept informed via the 

school bulletin and regularly invited for group talks and 

individual meetings. 

 All years: Weekly activities related to developing 

understanding of the workplace and employability skills. 

 All years: Feedback is obtained from the School 

Development Plan and used to assess the impact of the 

career programme. 

 All years: Employers are invited to feedback following 

their participation in events. 

 All years: The programme is evaluated using the 

Compass evaluation tool. 

 All years: The school receives guidance on the impact 

and effectiveness of the programme from the Cheshire 

and Warrington Enterprise Partnership. 

 Years 10 and 11: Students undertake an module on 

careers education and opportunities in PSHE. 

2 Learning from career and 
labour market information 

 All years: Students have access to Unifrog. 

 All years: Up-to-date career and labour market 

information is published regularly by staff on the school 
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VLE, including information about financial planning, job 

opportunities, and educational institutions. 

 All years: Information available will regularly include 

information that challenges stereotypes, especially those 

concerning gender, sexuality, ethnicity, and social 

background. 

 All years: Careers information is highly visible. Hard 

copies of careers magazines, university prospectuses, 

and posters are kept in the student common room at all 

times for access by all students. 

 All years: Information supplied by the Cheshire and 

Warrington Local Enterprise Partnership is actively 

promoted to students in all year groups. 

 Year 12: A higher education and careers event is held 

annually with guest speakers from universities and 

elsewhere to inform parents and students about post-18 

options. 

 Year 11: An information evening is held to inform 

parents and students about post-16 options. 

 Year 11: An assembly on the International Baccalaureate 

is held each year to inform students of their in-house 

opportunities post-16. 

 Year 10: Careers education is taught from Year 10, and 

to every year group in the school. 

3 Assessing the needs of each 
pupil 

 All years: The Careers Leader works with the SENCo, 

Safeguarding Lead, and Dean of Students to identify the 

needs of all pupils and ensure that these are met. 

 All years: The Careers Leader and external partners work 

together to ensure that placements are accessible to all 

pupils. 

 All years: All students’ career aspirations are tracked by 

their Academic Mentor. This information is shared with 

the Careers Leader in order to optimise placement 

opportunities and experiences. 

 All years: Students meet with Academic Mentors at least 

once every half term. 

 All years: Students’ progress through the Futures course 

is tracked on our VLE and monitored by their Academic 

Mentor. 
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 Years 13 and 11: Accurate destinations reports are 

produced each September reporting on all school 

leavers. This information is securely stored for three 

years. 

4 Linking curriculum learning to 
careers 

 All years: All subject staff are required to highlight links 

to careers on schemes of work. 

 All years: There is an assigned Literacy Coordinator and 

Numeracy Coordinator responsible for raising and 

emphasising the importance of succeeding in English and 

Maths. 

 All years: The Vice Principal is responsible for Raising 

Achievement in all subjects and prioritises student 

achievement in English Language and STEM subjects. 

 All years: Career learning is offered as a subject in its 

own right as a discrete curriculum.  

 All years: Employability skills are emphasised across the 

curriculum. 

 All years: Staff offer enrichment electives every half 

term in STEM opportunities.  

5 Encounters with employers 
and employees 

 All years: The Careers Leader works with the Cheshire 

and Warrington Enterprise Partnership to enrich the 

school’s relationships with employers. 

 All years: The school website features links to websites 

regarding careers guidance and job opportunities. 

 All years: We have an active governing body that enrich 

and develop our links with partner companies, and 

provide opportunities to extend students’ understanding 

of industry. 

 Year 13: A guest speaker is arranged for term 1 to inform 

students of STEM careers. 

 Year 12: Apprenticeships talk from external partners. 

 Year 12: We host a Higher Education and Careers Event 

in term 3 to inform students of their post-18 options to 

which we invite multiple guest speakers. 

 Year 11: Mock interview day hosted by external 

partners. 

 Year 11: Careers fair. 



 

7 
 

 Year 10: Students attend an assembly with a guest 

speaker. 

6 Experiences of workplaces  All years: External partners will arrange and monitor all 

placements. 

 All years: The Careers Leader collaborates with the 

parent and governing bodies to maintain contacts in a 

variety of industries. 

 Year 12: Students will complete a meaningful work 

experience placement of a minimum of five days. 

 Year 10: Students will complete a meaningful work 

experience placement of a minimum of five days.  

7 Encounters with further and 
higher education 

 Year 12-13: The school maintains a good relationship 

with the University of Chester who deliver several talks 

throughout the two years to students.  

 Year 12-13: Visit to Create Your Future higher education 

exhibition in Manchester, November. 

 Year 12-13: Visit to UCAS Higher Education exhibition in 

Manchester, March.  

 Year 12-13: Annual visit to University of Cumbria, 

Lancaster Campus. 

 Year 12-13: Visit to Oxford University. 

 Year 12: A higher education and careers event is held 

annually with guest speakers from universities and 

elsewhere to inform parents and students about post-18 

options. 

 Year 11: An information evening is held to inform 

parents and students about post-16 options. 

 Year 11: An assembly on the International Baccalaureate 

is held each year to inform students of their in-house 

opportunities post-16. 

 Year 10-11: University and apprenticeship providers 

present at the careers fair. 

8 Personal guidance  All years: The Careers Leader for the school has an (L6) 

Advanced Certificate in Supporting Career Development. 

 All years: The Careers Leader will meet with every 

student in Year 11 and 13. 
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Policy Review 

We will review our CEIAG policy annually. This is a working document. The information contained in 

policy documents will be published on our website, and available in the ways aforementioned. The 

information published will be updated annually and any changes to the information occurring during 

the year will be updated as soon as possible. 

 

 

 

 All years: Every student has both an Academic Mentor 

responsible for their academic progress and moving 

towards their career goals, and a Coach. 


